
LONG Ho A XA HOI CHU NGHIA VIET NAM 
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VAN PHONG QUOC HOI 

S6: 1382/QD-VPQH 
Ha N0i, ngay 11 thang 10 nam 2016 

QUYET DINH 
Ve viec phan cong nhiem vu cila lanh dao Van phOng Quoc hei 

CHU NHIEM VAN PHONG QUOC HOI 

Can at Luat to chirc Quoc hai so 57/2014/QH13; 
Can ar Nghi quy't s 417/2003/NQ-UBTVQH11 ,ngay 01/10/2003 cna Uy  

ban thwang vu Quoc hai ye chirc nang, nhiem vu, quyen han va ca cau to chirc 
cna Van phong Quac hai dd dtrac sira doi, bo sung mat so dieu theo Nghi quyet 
so 618/2013/UBTVQH13 ngay 10/7/2013 cna Uy ban thithng vu Quoc hai; 

Can ar Nghi quyet so 1097/2015/NQ-UBTVQH13 ngay 22/12/2015 cna 
UY ban thu.d.ng  vu Quac hai thanh lap va quy dinh chirc nang, nhiem vu, ca cau 
to chirc cna Van phong Doan dai bieu Quoc hai tinh, thanh pho trtrc thuac trung 
nang; 

Sau khi thong nheat trong tap th'J leinh ciao Van phong Quoc hai, 

QUYET DINH: 

Dieu 1. Nguyen tic phan cong va quan he cong tic giika Chii nhiem 
Van phong Quin Wei va cac Pho Chu nhiem Van phong Quoc hei 

1. Chit nhiem Van phong Qu6c hei (goi fat la Chit nhiem), cac Pho Chu 
nhiem Van ph6ng Quoc hOi (goi tat la Ph6 Chit nhiem) thuc hien nhiem vu theo 
quy dinh tai Quy che lam viec dm Van ph6ng Quoc hoi (dugc ban hanh kern 
theo ,Quyet dinh 	nhiem Van phong Qu6c 	va theo quy dinh tai 
Quyet dinh nay. 

2. Chit nhiem chiu trach nhiem chi dao that hien toan dien cac nhiem vu 
va quyen han cila Van phOng Quoc hoi theo cac quy dinh cua pita') lust; truc tiep 
chi dao, dieu hanh mot so cong viec thuOc chic nang, nhiem vu, quyen han cua  
Van phong Quoc hOi. 

3. Chit nhiem phan cong, Ay quyen cac Pho Chit nhiem giup ChU nhiem 
chi dao, dieu hanh thuOng xuyen cac link vac, cong viec cu the theo chirc nang, 
nhiem vu, quyen han cita Van phOng QuOc hoi bac) dam cu the, rO rang, khong 
thong cite°, c6 su lien thong, phoi hop chSt che, dong bo. Chu nhiem chiu trach 



nhiem tnxerc phap lust va Quoc hei, Uy ban thuang vu Quoc hei ve viec phan ding, 
fry quyen do. Viec phan cong, uy quyen va thuc hien nhiem vu chi dao, dieu hanh 
theo nguyen tac tap trung dan chic, de cao trach nhiem ca nhan, phat huy quyen ch8 
dung dm cap dued. 

4. Trong pham vi quyen han, nhiem vu dagc phan cong, cac Ph6 Ch8 
nhiem thay mat Chu nhiem chu &Ong Oar quyet cac cong viec &roc phan cong 
va chiu trach nhiem truoc Ch8 nhiem ye quyet dinh cua minh. Trong qua trinh 
thuc hien nhiem vu, neu c6 van de lien quan den linh wc, cong viec do Pho Chu  
nhiem khac phu trach thi cac Pho Chu nhiem chir dung phi hop de giai quyet; 
truing hop coy kien kirk nhau thi bao cao Chu nhiem xem xet, quyet dinh. 

5. Khi di cong tac va n6u can thi6t, Chfr nhiem ity quyen 01 Pho Chu 
nhiem thay mat Chit nhiem chi dao cong tac dm Van phong Quoc hei va giai 
quyet cac ding viec thuec tham quyen cua Chu nhiem. Khi PhO Chu nhiem di 
cong tac, Chu nhiem true tiep chi dao cac cong viec da phan cong doi 	Ph6 
Chu nhiem do hoac chi dinh met Pho Chit nhiem khac phu trach thay. 

6. Trong truing hop can thiet, Chu nhiem trvc tip chi dao, diet' hanh 
cong viec au the thuec linh vuc da phan cong, fry quyen cac Ph6 Chu nhiem. 

7. Can cir tinh hinh thuc t6, Chit nhiem se xem xet dieu chinh viec phan 
cong nhiem vu quy dinh tai Dieu 2 dm Quyet dinh nay. 

8. Hang tuan (vao ngdy cuei tuan), hang thang (vao ngdy cuei thang), Chu 
nhiem chi) tri hop giao ban lanh dao Van phong Quoc hei va cac dan vi lien 
quan. Trong truing hop co cong viec lien quan, lanh dao Van phong Qu6c hei 
mai dai dien Thuang true Hei ding dan tee, Thaang true cac Uy ban cila Quoc 

lanh dao cac co quan cua Uy ban thuang vu Quoc hei hop giao ban va tham 
gia 3'7 kien. 

Dieu 2. Phan cong nhiem vu ciia Chit nhiem va cac Pito ChU nhiem 

1. ChU nhiem Van phong Quoc htii Nguyen Hanh Phtic 

a) Chiu trach nhiem truac Quoc hei, UST ban tharng vu Quoc hei ve viec 
chi dao, dieu hanh Van phong Quoc hei thuc hien cac chirc nang, nhiem vu, 
quyen han quy dinh tai Nghi quyet so 417/2003/NQ-UBTVQH11,  ngay 
01/10/2003 dm US,  ban thuang Quoc hei ye chfic nang, nhiem vv, quyen han 
va ca cau to chirc oh Van phong QuOc hei da dtroc sira doi, bo sung met so 
dieu theo Nghi quyt so 618/2013/UBTVQH13 ngay 10/7/2013 oda Uy ban 
thuang vu Quoc hei va cac van ban quy pham phap Just khac. Chi dao, dieu hoa 
cong viec dm Van phong Quoc hei de thuc hien tot,  chirc nang, nhiem vu cua  
Tong thtri4 Quoc hei theo quy dinh tai Dieu 98 Luat t6 chirc Quoc hei. 

b) Thvc hien che de lam viec va quan he cong tac theo quy dinh tai Quy 
the lam viec cfra Van phOng Queic hei (dugc ban hanh kern theo Quyet dinh cua 
Chu nhiem Van phong Quoc hei). 
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c) Chu tich Hei dong Thi dua - Khen twang, Hei diing tuyen dung can 
be, Hei &Mg luang, Hei &Ong kST luat; TruOng Ban Chi dao thuc hanh tiet kiem, 
ch6ng lang phi, Ban Chi dao phong, chong tham nhiing, Ban Chi dao thuc hien 
Quy the dan chit ca sa dm Van phong Qu6c 

d) Truc tiep theo doi, chi dao cong tac bao ve chinh tri nei be, cong tac 
tong hop, to chirc - can be; true tiep chi dao Vu To chi c - Can be. 

d) Giu m6i quan he voi Hang doan Qu6c hei, cac Ban Hang Trung ucmg, 
UST ban Kiem tra Trung -hong, Quan uST Trung -hang, Hang uST Cong an Trung 
hang, Hang be kh6i cac ca quan Trung -hang, Mat tran TO quoc Viet Nam, cac 
to chirc Doan the Trung hang, Van phOng Trung hang Hang, Van phong Chu 
tich mac va Van phOng Chinh phi". 

e) Can eh yeu cau nhiem vu, tinh birth thuc te, Chit nhiem Van ph6ng 
phan cong cac Ph6 Chit nhiem: 

- Tham gia phuc vu Chit tich Qu6c hei, cac Pho Chit tich Qu6c hei trong 
cac chuyen cong tac trong nuac, nuac ngoai; 

Tham gia phuc vu cong tac giant sat oh Uy ban thithng vu Qu6c hei, 
Hei &Ong dan tee va cac Uy ban cita QuOc hei theo linh vtrc phu trach; 

- Giu m6i quan he cong the vai cac Be, nganh Trung hang; 

- Gift rn6i quan he cong tac vai cac Doan dai bieu Qu6c hei; Hei ding 
nhan dan, Uy ban nhan dan cac tinh, thanh pith true thuec Trung trang. 

2. Pho Chu nhqm Van phong Quiic hoi Phan' Dinh Toin 

a) Giup Chit nhiem phu tacit cac linh vue: 

- Cong tac ke hoach - tai chinh; 16 tan; quan tri; bao dam, quan ly ca sey 
vat chat - k'ST thuat, bac) ve dm Van phong Qu6c hei; 

- Thuc hien the de tien luang, bao hiem xa hei va cite de chinh sach cua  
can be, cong chirc, vien thus, nguai lao deng trong co quan; 

- Thu6ng true Ban Chi dao thuc hanh Wet kiem, ch6ng rang phi; phong, 
ch6ng tham flitting ca quan Van phong Qu6c hei; 

- Thhimg true Hei ding tuyen dung can be, Hei dog luang, Hei d6ng 
Thi dua - Khen twang, Hei d6ng kST luat ca quan Van phong Qu6c hei. 

b) Thay mat Chit nhiem chi dap cong tac dm Van phong Qu6c hei va giai 
guy& cac cong viec khi Chit nhiem Ay quy6n. 

c) Truc tie') theo doi, chi dao Vu Kes hoach - Tai chinh, Vu L6 tan, Cuc 
Quail tri, Nha kha.ch Qu6c hei tai Ha Nei. 
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d) Phi hop voi Thuamg trgc Uy ban Tai chinh, Ngan sach, Thuamg truc Uy  
ban Van h6a, Giao due, Thanh nien, Thieu nien va Nhi dang chi dao cong tac cua  
Vu Tai chinh, Ngan sach va Vu Van hoa, Gioia duc, Thanh nien, Thieu nien va Nhi 
clang. 

d) Mai hop voi lanh dao Doan dai bieu Quac hai chi dao cong tac cita 
Van phong Doan dai bieu Quac hoi cac tinh, thanh ph6: Ha Nai, Hung Yen, Hai 
Duang, Bac Ninh, Bac Giang, Thai Nguyen, Bac Can, Ha Giang, Tuyen Quang, 
Cao Bang, Lang San, Vinh Phirc, Phu Tho. 

e) Nhiem vu kirk do Chi' nhiem giao. 

3. Pho Chu nhiem Van phong Quiic hei Than Mc Nam 

a) Ginp Chit nhiem phu trach cac linh vuc: 

- Cong tac quail VT dart to va xay ch‘ming; dkPan phat trien nha 6 cria can ba, 
ding chic, vien chirc Van phOng Quac hai; 

- Chu tich Hai dang nha a cilia can 136, cong chirc, vien chic Van phong 
Quac h8i; 

- Chi huy truamg Ban chi huy quan su co quan Van phong Quac hai. 

b) Truc tier, theo dai, chi dao Vu Cong tac mien Trung va Tay Nguyen, 
Vu Cong tac phia Nam, Nha khach Quac hai tai thanh ph'6 Ha Chi Minh. 

c) Phi hop voi Thu6ng truc Uy ban Kinh te, Thuomg true Uy ban Quac 
ph6ng va An ninh chi dao cong tac cua Vu Kinh te, Vu Quac ph6ng va An ninh. 

d) Phi hop voi lanh dao Doan dai bieu Quac h'ai chi dao cong tac cna 
Van phong Doan dai bieu Quac hOi cac tinh, thanh ph6: Ha Chi Minh, Da Nang, 
Quang Nam, Quang Ngai, Binh Dinh, Phil Yen, Khanh Hoa, Thanh Hoa, Nghe 
An, Ha Tinh, Quang Binh, Quang Tri, Thira Thien - Hug. 

d) Nhiem vu kirk do Chili nhiem giao. 

4. Pho Chti nhiem Van phong QutIr c hoi Do Manh Hung 

a) Giup Chu nhiem phu trach cac linh vuc: 

- Cong tac th8ng tin, tuyen truyen, bao chi, thu vien, nghien ciru khoa hoc 
va cong nghe thong tin; 

- Thu6ng troc Ban chi dao thgc hien Quy ch6 dan chi co so' dm Van 
phong Quac hai. 

b) Truc tiep theo dai, chi dao Kenh Truyen.hinh Qu'ac hai, Bak) Dai bieu 
nhan dan, Vu Thong tin, Trung tam Tin hoc, Thu vien Quac hai. 
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c) Phi hop voi Thuang troc Uy ban ve cac van de xa hei, Lanh dao Ban 
Cong tac dai bieu chi dao cong tac cua Vu Cac van de xd hei, Trung tam b6i 

duang dai bieu dan 

d) Phi hop vo.i lanh dao Doan dai bieu Quoc hei chi dao cong tac cua 
Van phong Doan dai bieu QuiL hei cac tinh: D'ong Nai, Binh throng, Binh 
Phuoc, Tay Ninh, Ba Ria - Vang Tau, Binh Thuan, Ninh Thuan, Lam Dtmg, 
Dak Lac, Dak NOng, Gia Lai, Kon Turn. 

d) Nhiem vu khac do Chu nhiem giao. 

5. Pho ChU nhiem Van phong QuOc Wei Le Be Linh 

a) Ghap Chu nhiem phu trach cac linh yoc: 

- To chirc cong tac phuc vu chuan bi, dieu hanh tai kST hop Qu6c hei, 
phien hop Uy ban thuong vu QuL hei; phuc 	Jy ban thuong vu Quo'c hei ye 

• cong tac dieu hoa, phoi hop hoat deng cua  Hei dong dan tec, cac Uy ban cua 
Qu6c hei; giup viec Tong thu 14/ QuiL hei; 

- Cong tac to chirc phuc vu hoat deng giam sat dm Quo'c hei, fly ban 
thuong vu Qu'(Sc hei, Hei dong dan Vic va cac Uy ban dm Quo'c hei. 

b) Troc tip theo dei, chi dao Vu T6ng hop, Vu Owe vu hoat deng giam 

sat. 

c) Pheii hop val. ThuOng troc Uy ban Phap luat, Thuemg troc Uy ban Tu 
phap, Thuemg troc Uy ban Khoa hoc, COng nghe ya Mei truemg, L'anh dao Ban 
Dan nguyen chi dao cong tac cua Vu Phap luat, Vu Tu phap, Vu Khoa hoc, 
Cong nghe ya Mei truerng, Vu Dan nguyen; ph6i hop cong tac viii Vien Nghien 

dm lap phap. 

d) Phi hop vOi lanh dao Doan dai bieu Quoc hei chi dao cong tac cua  
Van phong Doan dai bieu Qu6c hei cac tinh, thanh ph'O: Hai Phong, Quang 
Ninh, Thai Binh, Ninh Binh, Ha Nam, Nam Dinh, Him Binh, Son La, Dien Bien, 
Lai Chau, Lao Cai, Yen Bai. 

d) Nhiem vu khac do Chu nhiem giao. 

6. Pho Chu nhiem Van phong QuO'c hei Nguyen Thi Thay NOLL 

a) Giiip Chu nhiem phu trach cac linh yoc: 

- Tref lY Chu tich Qu'Oc hei; 

- Cong tac hanh chinh; doi ngoai cua Van phong Quoc hei; 

- Giir quan he, ph6i hop cong tac yoi cac to chuc loan the co quan Van 
phong QuIL hei. 
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b) Trix tip theo dell, chi dao Vu Hanh chinh. 

c) Mai hop vai lanh dao Doan dai bieu Quoc h6i chi dao cong tac cua  
Van phong Doan dai bieu Quoc h6i cac tinh, thanh pho: Can Tha, Kien Giang, 
Hau Giang, Ca Mau, Bac Lieu, Sac Trang, Ben Tre, Tra Vinh, Long An, Tien 
Giang, Vinh Long, Dang Thai), An Giang. 

d) Phi hop vai Thuong true HOi d6ng Dan tOc, Thuong trirc Cy ban Doi 
ngoai, Lanh dao Ban Cong tac dai bieu chi dao cong tac cua Vu Dan t6c, Vu Doi 
ngoai, Vu COng tac dai bieu. 

d) Nhiem vu kha.c do Chu nhiem giao. 

Dieu 3. Hien hrc thi hanh 

1. Quyet dinh nay c6 hieu hrc ke" tit ngay 14/ va thay the Quyet dinh so 
845/QD-VPQH ngay 29/8/2014 dia. Chu nhiem Van 'Shang Qu6c h6i ve viec 
phan cong nhiem vu cua lanh dao Van ph' n, Qu6c hoi va Thong bac) s6 
1737/TB-VPQH ngay 03/8/2016 dm V- 	t  Qu6c hOi ve viec phan ding 
tam thai nhiem vu dai voi Pho Chu nhi, 	an phong Quoc h'6i. 

2. Chu nhiem, cac Pho Chu nhiem, Truang cac dan vi thu6c Van phong 
Qu6c h6i chiu trach nhiem thi hanh Quyet dinh nay. 

- Chu tich va cac Pho CTQH (de bao coo); 
- Cac Uy vien UBTVQH (de bao coo); 
- Thuiyng true HDDT, cac UST ban dm QH; 
- Lanh dao cac Ban, Vien cna UBTVQH; 
- Cac Ban, UBKT Trung cong Dang; 
- Quail Uy TW, Dang ny CATW, Dang uy  
KhOi CCQTW; 
- UBMTTQVN, cac Doan the TW; 
- VPTW, VPCTN, VPCP; 
- Lanh dao VPQH; 
- Cac Doan DBQH,, Thuong true HDND, 
UBND tinh, thanh pho true thuOc TW; 
- Ban Thuong vu Ding uST quan VPQH; 
- Van phOng Doan DBQH tinh, thanh pito 
true thluic TW; 
- Cac Vu, Cpc, don vi thuOc VPQH; 
- Trg 1Y, Thu 14 CTQH, cac PCTQH; 
- 	HC, TH. 
So e-pas: 7-167.9 

CHU NHIEM 

Nguyen Hanh Phtic 
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